
INSTRUCTIONS: See Publication No. 76-RM-! for instructions on completing this form! Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 

FOR RECORDS MANAGEMENT USE FOR AGENCY USE 1. Agency Address 
Department of Education Application Number 

Off ice  of Vocational Education 

4. Dates of Series 
Earliest , Latest 

To Date 1977 

Application Number Division of Vocational Program Managemen Date Completed 

81 I J A N  2 9 1982 Atlanta  , Georgia 

6. Records Series T i l e  (followed by title used in office; if different) 

AQQLICATION FOR APPALACHIAN REGIONAL PLANNING COMMISSION FUNDS FILES 
- -. .. 

documents (include form numbemand titles, if any]: 
Attach samples of the file. 

Documents relating to: 

Included are: 

No Change 

8. Monthly Referena Rate 

One to six months old 

How often are records referred to which are: 

; Seven to twelve months old ; Thirteen to twenty-four months old 

tweqty-five months and older 1 

112 box 
9. Annual Rate of Ammulation of Remrds 

Letter-size drawers ; Legakin drawers ;Shelves ; Other lrpecifyl . , 
AR-50-71: RN. 78 (OW) 

-~ ~~~~~ .~ ~ ~ ~ ~ ~ ~~~ ~ ~ ~ ~~ ~ ~~ - ~~ -~ 
. .  



IES 

X 

I X  I 
X ! c. Isthisr vital record? 

NO 10. Qlestionnaire (Place an "X" in the proper column) 
a. Is th is  the official mpy of the series? 

b. Doer the series contain confidential information rquiring security handling? If yes.;cite law or regulation. 
If not. wh ere is-&? 

_ _  

a. State Law years. d. Audit period years. 
years. b. Statute of limitation years. ~ e. AdministrativPneed .~ 

c. Federal law * 5 years. f. Federal retention instructions * 5  years. 

Attach copy or excert of laws or regulations. Explain administrative need. 
P.L.  93-380,Sect. 510; 45CFR100b.734; 34CFR74.134 

* Fiye years af ter  submission of f inal  expenditure report and unt i l  any l i t i ga t ion ,  
claim, negotiation, audit or other action i n  process shal l  be completed and resolved 
except equipment and real  property records 'must be held for three years af ter  d i s -  
posit ion,  replacement or transfer.  

12. Approved Disposition Instructions This agency recommends that the file series 
0 Calendar Year; 0 Fiscal Year; I0 @her 

month(sl 5 year(sl; then 

cut off at  the end of each: 
Federal Fiscal  Year then, . .  

i l  

gl Hold in the current files area 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold 
0 Destroy. 
gl Transfer to State Archives for permanent retention. 
0 Other (Specify) 

year(s); then 
~ ~ vear(s); then 

, 

These instructions apply to all prior and future accumulations of the series. 

I Date 1 Date 

Recommendations in para- 
Faph 12 are rpprowd. 
'If diswmvad. aMd, letter 
,f explanatioti.) 

I 
Attorney General/Designea 

R-60-71: R n . 7 6  



APPLICATION FOR RECORDS RETENTION SCHEDULE 

Attention: Scheduling Section. 

FOR AGENCY USE 

Application Number 

2. Person to Contact 
C u r t i s  Kingsley 

1. Agency Address 
Department of Education 
Office of Vocational Education 
Division of Vocational Program Managemei 
Atlanta, Georgia 

-. _. 
Working Title 
Coordinator 

FOR RECORDS MANAGEMENT USE 
ADDlication Number . .  

61- 171 
5 a t e  Received Date Completed 

M A R  2 1981 I M A R  1 I 1981 
. .i- 

Telephone Number 
656-2550 

~ 

3. Action Requested 
a. 
b. 
c. 0 Amend Application No. - Checkone: 0 Change; 0 Supercede; 0 Void 

Establish Retention Schedule; record will continue to accumulate. 
U Dispose of present accumulation; no further accumulation anticipated. 

4. Dates of Series 
Earliest Latest 

5. Records Series Title (followed by title used in office; if different) 

PI-wung I To Date Application fo r  Appalachian RegionalhCommission Funds F i l e s  
--d - . . -~ ~ - ~~ ~~~ 

191 7 

The Division of Vocational Program Management provides d i rec t ion ,  po l ic ies  and procedures 
for  development and delivery of Vocational Education; coordinates with local  school 
systems and the federal  government i n  a l l  areas of vocational education including budget 
preparation; a l loca tes  grant funds and approves disbursement; provides technical 
ass is tance in program development; provides l i a i son  and coordination i n  planning and 
management of vocational programs; recanmends c e r t i f i c a t i o n  standards and s t a f f  develop- 
ment a c t i v i t i e s .  

6. Division and Office Function What i s  the function of the Division and the Office in which this record series is  created7 
-I 

F R e m r d  Series Description This f i le  contains the following documents (include form numbersand titles, if any): 
Attach samples of the file. 

Documents relating to: Requesting by local  school systems and/or CESAs fo r  ARC Funds program 
o r  cap i t a l  improvements. 

included are: Project appl icat ion showing in t en t ,  objectives,  need, re la t ionship t o  S ta t e  
Plans,  major and long-range objectives,  budget data and funding sources; 
and related appendices. 

File is arranged: Alphabetically by school systm or  CESA. I ~ . . .  . , . .  . , .  , , .  -~ ~- 
8. Monthly Reference Rate How often are records referred to which are: t One to six months old __ -.-; Seven to twelve months old ; Thirteen to twenty-four rnpnths old 

? 

Letter-size drawers ~ ~ _ _  : Legal-size drawers ;Shelves : Other (specify) 

AR--50-71; Rev. 76 ' ,. ' .  , . (over) 



k 

t- 
10. Questionnaire (Place an "X" in the proper column) - ~- .- 

I f ~ n o t ,  wheresir) - ~~ ~. - 
a. I s  this the official copy of the series? 

b. Does the series contain confidential information requiring security handling? If yes, cite law or regtilation. 
- .- ~. ~- - ~~~~ - .~ 

~. ~ . c. I s  this a.vipl record? ~ . ~ .  ~. ~~~~ -~ ~ 

-_ - - d. Doecthis series havehistorical or long term research value? 
e. When one or two documents in the file make it necessary to.keep t& entire file for a long period, could these 

-.domea_be sched%!edwaratelv! - ' . _  - 
pf.ll$5M bfo r  t n l a i n d n  this ser& ever oublished? If ves. at tach cow. - -~ - 

~ If ves-artach EOPY..-~- -- . ~ - ~~ 

I f e t  where? CESA an&kcLocal School~System ~~ .- . 
i J r t h i s  S e r i e s W o r  portionnfitl_resularIv microfilmed? 
. ~ j. Does the recQrdseries result in a Cnmput er wintout? 
:ion Requirements 

i kf-w!!? 9. Is 

h.'\s there a duplication of this series in your office, or in another office or agency? 

e nformatton contained in this series ever analyzed and/or recorded in a summarized report? 

, I 

_- 
The following requires the series to be kept: 

a. State Law years. d. Audit period years. 
b. Statute of limitation years. e. Administrative need - -years. 
c. Federal law -~ ~.years. f. Federal retention instructions years. 

Attach copy tif excert of 'laws ai regulations. Explain adminisrative need. 
. .  

-~ 
2. Aowoved Dirwrition Instructions 

- - - _I_ 

This aqenw recommends that the file series be cut - .  * . .  
0 Calendar Year; 0 Fiscal Year; i3 Other -See~.BSdL - . ;then, 

0 Hold in the current files area month(s) yeads); then 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center: hold 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 
[XI Other (Specify) 

Upon completion of pro jec t ,  remove from ac t ive  f i l e  and place i n  inact ive f i l e ;  Cut off 
inact ive f i l e , . a t  end of each f i s c a l  year; then t ransfer  t o  S ta t e  Records Center; hold f o ~  
f ive  (5) years; then destroy. 

yeads); then 
year(s); then 

These instructions apply to a l l  prior and future accumulations of the series. 

If disapproved. attach letter 
if explanation.) 


